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PREMJITH PILLAI

Al Malaz, Riyadh
Kingdom of Saudi Arabia
MOB: +966563487691 (KSA) , +917560866414 (Ind)
EMAIL: premjith97@yahoo.com, prem2love@gmail.com

PROCUREMENT MANAGER - Trading, Contracting, Manufacturing and Door
Automation Sector MEA Region at Randa Co. For Trading & Contracting Ltd.

PERSONAL SUMMARY

19+ Years’ Experience in Purchasing / Material Management with Delta ERP Software.
Experience of Middle East in Purchasing and Warehouse Management with the sectors

of Trading/ Contracting/ Manufacturing/ Door Automation, Parking and Security
Systems.

WORK EXPERIENCE

RANDA Co. TRADING & CONTRACTING LTD -FULL TIME

Riyadh, Kingdom of Saudi Arabia - A leading company in field of door automation,
parking systems, security controls, Access Controls etc. Leader in manufacturing rolling
shutters.

Procurement Manager / Accounts Payable - Jan 2016 to Present

Organizing and maintaining a central facility for all foreign and local purchase of goods
on a best price / best quality basis. Also ensuring the smooth supply of material, foreign
goods , consumables and equipment to the company. Worked with Delta ERP Accounts
Payable module.

Warehouse Administrator/Inventory Control - Nov 2007 to Dec 2015

Responsible for planning out all warehouse resources & activities in relation to
companies’ objectives & targets. Also keeping track of stock using computer systems,
allocating space for storing goods & organizing special requirements for stock. Worked
with Delta ERP Stock Control module.

Also have an experience in managing the factory and production process in the absence
of Factory and Production Manager during this tenure.

STAR TOUCH INDIA (P) Ltd. - FULL TIME
Bangalore , Karnataka - Tele Sales company providing International calling services.



mailto:premjith97@yahoo.com

Senior Customer Support Associate (Outbound -Sales) - JUNE 2006 TO OCT 2007

Responsible for sales of calling services to international customer and maintaining
customer relationship for further follow up. Database collection from Data miners giving
them the inputs. Interaction with Customer as well as Corporate offices. Handling call
flow according to company’s requirement.

POWERMAX COMPUTERS- PART TIME - Computer Sales & Services

DIET (District Institute of Education and Training, Govt of Kerala)- PART TIME -
District training center for teachers.

APTECH COMPUTER EDUCATION- PART TIME - Educational Institute.

Kerala, India

Faculty JAN 2005 TO MAY 2006
Managing classes for Ms-Office, Html and Basic Networking. Handling batches &

delivering best of the subject knowledge. Training classes for schoolteachers.
Conducting Theory & Practical Tests.

ACADEMIC QUALIFICATIONS

Bachelor of Business Administration in Corporate Secretary Ship (2008)
Pre- Degree in Commerce (University of Kerala - 2000)
Indian Certificate for Secondary Education (I.C.S.E - 1998)

Online Courses
Economics & International Business - IBMI, Berlin, Germany

COMPUTER PROFEICENCY

Wintech Institute of Information Technology : Computer Hardware & Networking
Aptech Computer Education: Higher Diploma in Software Engineering (HDSE)
Vajra Computers: MS Office & Basic Networking (Stood First in Course)

Udemy: MS Office 365 Expert (online Course)

7/
X

L)

Delta ERP: Accounts Payable, Stock Control, Accounts Receivable.
Microsoft Office: Word, Excel, Access, PowerPoint, Outlook

Hardware: Testing and Installations.

Networking: Computer Networking, IP configurations and Wi-Fi Networks.
Designing: Basic Knowledge of Photoshop & Illustrator

K/ 7/ 7/
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PERSONAL PROFILE:

Father’s Name
Nationality

Date of birth

Sex

Marital Status
Religion
Languages Known

Driving License Held

PASSPORT DETAILS

Passport No
Date of issue
Date of Expiry

DECLARATION

I hereby declare that the above furnished information is true to the best of knowledge

and belief.

Place: Riyadh. K.S.A

Date:

G. RAVEENDRAN PILLAI

Indian

13-07-1982

Male

Married

Hindu

English, Hindi, Malayalam and Arabic

Indian & Kingdom of Saudi Arabia
(Both Right- & Left-Hand License)

AI868701
16/02/2026
15/02/2036

PREMJITH PILLAI
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King Saud University
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King Saud University hereby, certifies that the student:

BEDOOR ABDULLAH J ALBURAIDI
St. ID(426203438)

has graduated from the :
Science

and has been awarded a Bachelor degree

in the field of: Laws "L.L.B."

with a "Very good" Grade and a G.P.A of ( 4.04/ 5)

four point zero four out of five.
In the Second Semester 2010/2011

on 22-Jun-2011

College Of Law and Political
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Dean of Admijssions & Registration
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Olad S (n Jaiadlae o
Dr.Abdulaziz A. R. Al-Othman

Date of Print: 27-Jun-2011 2 VEYYoe VYo Gyl Gl

To verify the information of this certificate visit : http://verification.ksu.edu.sa : dasi 11 5)L) g2, 225531 Gy Ao (o asalil)




Kingdom of Saudi Arabria

Ministry of Education
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Has been awarded the degree of

Master of Private Law

At the end of the

Second Semester 2020/2021
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4 Noo-raa@hotmail.com
. +966541975177
Q Riyadh - KSA

NORAH ALTAMIMI

in https://www.linkedin.com/in/norah-abdulrhaman-329463155

EDUCATION

e Bachelor of Law
King Saud University - 2011

e Master Degree in Business Administration ( Major of Human Resources)
King Saud University 2017

EXPERIENCES

RANDA TRADING AND CONTRACTING COMPANY LTD | 2017 - Present
Manager of Human Resources Dept

e Training and development

® Preparing strategic plans and procedures

Employment ( Recruitment, Interviews, contracts and training )
following up ( performance appraisal, supervision and organization)
governmental transactions

Contracts Drafting

Writing Memorandums

RANDA TRADING AND CONTRACTING COMPANY LTD | 2012 - 2017
Administrative assistance

COURSES & CERTIFICATES

e Risk management course
Administrative mindset and crisis management
Project Management Professional

Project management

Strategic Achievement Course

e Team work and communication course - skills of team work

e SPSS Course

e Value- Added Tax Workshop

e Certificate of achievement of American Board of Neuro-Lingusitic Programming

SKILLS

e Adapting and working under pressure

e Communicating with others and team work
e Using office programs

e Discipline and time management



King Saud University
Graduation Certificate

Bachelor's Degree

wwum Saud University hereby, certifies that the student:
NORAH ABDULRAHMAN N ALTAMIMI
St. ID(427204732)

has graduated from the : College Of Law and Political
Seience

and has been awarded a Bachelor degree
in the field of: Laws ®L.5L.B.*

With & "Very good® Grade and a G p.a af {49.058/ 5}

four point zero five ocubt of Five.
in the Second Semester 2010/2013
an dd-Jun-2011
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Dear Sir,
I am writing to express my interest in applying for vacancies at your organization.

I have a total of 32 years of full-time work experience. | believe that the skills | have acquired in the
course of my professional and educational experiences will be valuable assets for your organization

Attached are my contact details and detailed CV for your review. | would appreciate the opportunity
to speak with a member of your recruiting team in due course.

Thank you very much for your consideration.

Sincerely,
Medhat Ezzat

Mob: For KSA 00966 - 0533590058

For Egypt 002 - 01019998154
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Name : Medhat Ali Ezzat Mohamed Ismail
Mobile: 009660533590058

Address: Egypt - Cairo — New Cairo — Zone 1 — Yasmin 8 — Villa No 348
KSA - Riyadh — Mallz

- Profile: Male, 58

- Nationality: Egypt

- Current position: Financial Manager

- Company: Randa for Trading and Contracting Co,
Reporting to: (G.M) and (F.C)

- Preferred Locations: All GCC Countries, URA , KSA
- Salary expectation: Not Specified/ Negotiable
WORK EXPERIENCE: -

1) Jul 1989 - Jul 2008 Alu Misr Co, Cairo, E t— Manufacturing background
Chief Auditor

2) Aug 2008 - Jun 2010 JPIOS COMPANY Abu Dhabi, UAE — Manufacturing background
Financial Manager

3) JAN2011- Mar.2013 ALU MISR COMPANY CAIRO, EGYPT — Manufacturing background
Deputy Manager of Procurement

4) Apr.2013 - May 2016 DULB Trading & Contracting Company, Ltd - AL-MAJAL Al-arabi Holding KSA

—Construction background ( Financial Manager )

5) Sep.2016— UP to Sep.2019 AFTCO EGYPT Co, Holding, ARE — Contracting & trade background
Financial Manager

6) Nov.2020 — Until Now Randa for Trading and Contracting Co, Contracting & trade background

Financial Manager

Main Duties and Responsibilities:

1. Preparation of financial statements (statement of financial position, income statement, statement of
cash flows, statement of changes)

2. Financial planning, which includes estimating the funds required to be invested and the necessary
internal or external sources of funding and daily monitoring of the movement of cash inflows
and outflows.

3. Verifying the validity of the documentary course procedures in registration and deportation.
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4. Audit all periodic financial reports, financial conditions and accounts and the various financial
positions of the Covenant, receivables, creditors, and others through the use of the latest financial and
accounting systems.

5. Completion of all financial and traceability to ensure the application of rules of exchange and
collection and accreditation authorities and rules of internal control of sales and purchases, stores,
expenses, insurance, treasury and wages in accordance with the approved system

6. Draft annual plans (estimated budget) in coordination with all executive departments of the company
and presented to the G.M and verify that all expenses and purchases are within the items of the
estimated budget.

7. Follow up the work of financial management staff on a daily basis and ensure the accuracy of their
work.

8. Establish internal controls to activate the system of internal control and executive work procedures to
accomplish the daily tasks and responsibilities with the required efficiency and within the limits of the
provisions of the adopted system.

9. Review and approve monthly bank reconciliations and supervise the inventory of funds, whether
sudden or periodic.

10. Set the instructions for the annual inventory and the formation of committees and take all necessary
measures to ensure completion of the deadlines set for him.

11. Cooperate with the company's legal accountant in all matters and issues that enable him to perform his
duties while providing him with all information and answers to all queries he requests.

12. Monitor the correctness of the implementation of contracts and obligations concluded between the
company and third parties to ensure the rights and interests of the institution.

13. Reporting to the senior management of the company of irregularities that may occur and weaknesses
that may be discovered and that could cause a loss to the company and propose solutions to remedy
and follow-up the development of systems developed.

14. Executing all new and existing issues or issues requested by the company manager as per the rules
and regulations and submitting the results at the specified times.

15. Auditing of monthly declaration of V.A.T and annual report for Zakat income and communication
with the authorities (Zakat, Taxes and Customs Authority) regarding any dues belonging to the
company.

16. Review with the Zakat , Taxes and Customs Authority regarding any amendment to the zakat
declaration for any financial year when reviewing this year.

17. Communicate with the financial management of companies or other suppliers regarding all issues
related to financial matters, statements of accounts and approvals of balances.

18. Keeping the company's financial documents and all valuable securities in special files for easy
reference, as well as contracts, agreements, letters of guarantees and guarantees provided to the
company by customers or customers, as well as insurance policies and the development of systems
that ensure the safety of keeping these documents and follow their conditions to ensure their
seriousness historically

C.V - Medhat Ezzat - mae120765@gmail.com - Tel. 009660533590058-00201019998154_ Page 3/10




EDUCATION

-Mar 2013- Until NOV. 2014 - Arab Society of Certified Accountants (IASCA) ASCA, JURDEN
IACPA (International Arab Certified Professional Accountant)

-Sep 1996 - May 1998 - Ain Shames Cairo, Egypt
finance, Higher Diploma, GPA pass

-Sep 1983 - May 1987 Ain Shames Cairo, Egypt
account, Bachelor(BSc/BA), GPA good

SKILLS

1. Formulate and set goals.

2. Effective planning.

3. Prepare executive programs for approved plans.

4. making decisions based on facts, regulations and laws.

5 - Dealing well with computer programs, especially accounting programs.
6 -Work and issue appropriate reports under pressure.

7 - Leadership and management skills in a high.

8. Familiarity with the company's accounting systems.

9 - Communication skills and communication with others.

10 - Coordination skills and burden distribution.

11. Prediction skills and observation power.

LANGUAGES

- Arabic Native
- English Good

SEEKING A CHALLENGING POSITION IN THE ACCOUNTANCY FIELD
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